HOW TO — Import Grades from Canvas

Log into MavLink

Click on the “Faculty” Tab

Click “Grade Roster”

Select the correct term, if needed

Click “Grade Input Allowed” on the class you wish to grade
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6. Click “Import Canvas Grades”
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7. Student data from Canvas will be displayed:
a. “ID” and “Name” for each student
b. “Canvas Score” —number grade in Canvas
c. “Canvas Grade” — score converted to letter grade
(only if a grading scheme has been set up in Canvas)
d. “Grade To Assign” is the grade that will be imported to PeopleSoft

Personalize | Find |ﬂ| H First @ 1-50 of 50 @ Last

Canvas Canvas Grade To

D Wame Score Grade  Assign

. 84.89 B B v
4 77.30 C C v
- 86.70 B B v
6 93.00 A A v
7 8467 B B v
8 94.37 A A v
9 85.76 B B v

10 84.95 B B v

8. Make any necessary changes to the “Grade To Assign” column
9. Click “Process Import”
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10. The grades will be imported back into the PeopleSoft Grade Roster
11. If the grades are all correct, change the “Approval Status” to “Approved” and click “Save”

Grade Roster

Fall 2018 | Regular Academic Session | University of Nebraska-Lincoln | Undergraduate
Change Class

-
ACCT 309 - 020 (5285)

Accounting Systems (Lecture)

Days and Times Room Instructor Dates
8 . Howard L. Hawks Hall ) 08/20/2018 -
TuTh 2:00PM-3:15PM 215 Debra Marie Cosgrove 12/14/2018
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12. Click “Post” at the bottom of the page to complete the process
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SPECIAL NOTES:

1. If there are any discrepancies between the Canvas roster and PeopleSoft roster, they will be noted on
the Canvas Grading Roster below the grading list
a. “notfound on canvas” — Students who have withdrawn from the course in MavLink will remain
on the PeopleSoft roster, but may have been removed from the Canvas roster
b. “notfound on the grade roster” — Students who are added to the course directly in Canvas, but
are not officially enrolled in PeopleSoft
c. Contact the Office of the University Registrar if you have questions about these students
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2. Grades can be imported multiple times prior to clicking “Post”
a. If you want any previously imported grades to remain as is, check “Do not update grade

”
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3. If you do not have a Grading Scheme set up in Canvas, there will be no letter grades in Canvas to import
a. Using the “Canvas Score” as a guide, select the correct letter grade under “Grade to Assign”
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4. Once grades have been imported you will have the option to check “Canvas Import History”

Canvas Grades

Import Canvas Grades Canvas Import History

a. After the initial import:

Canvas Grade Import History

ACCT 30 - 020 (5285)

Canvas Import History Personalize  Find  Viewan 1 B Fist @ 125050 B st

Grade
Canvas Grade
imported Date Time Not Emor Text
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5 12007/18 ©:52:47.000000AM 20.13 B+ B+

b. After a second import:

Canvas Import History Personalize | Find | View 100 | &2 | k& First ‘4’ 1-250f106 *' Last
imported Date Time P Name Previous  Canvas Camvas  Grade S0 Error Text
Imported
1 12/07/18 10:43:26.000000AM B 8487 8B N
2 12/07/18 10:43:26.000000AM Cc 7789 C N
3 12/07/18 10:43:26.000000AM A 95.49 A N
4 12/07/18 10:43 00000AM B+ 89.27 B+ N
5 12/07/18 10:43 0000AM B+ 89.13 B+ N
00000AM B 88.91 B+ N
00000AM Notfound on the grade roster
00000AM B 8467 8B N

A- 91.76 A- N





