Nebiraska

Omaha

Online card access program



This program will allow you to add,
remove or see who has access to your
doors.

Any changes will take affect within one
minute.



Go to the following web site to start
https://onguard.unomaha.edu

0 Enter username and password for https://onguard.unomaha.edu

User Name:  jplarson

Password: eeeseesee |

| ok || Concel |

- ¥
Authentication Required (=3

|
|

H

Enter your user name and
password



You will then get the program login
screen

OnGuard® Area Access Manager

User name:
jplarson

Password:
seccccee

Directory:
 UNOMAHA AD

— Remember user name and
~— directory

Enter your user name and password again
and change the directory to UNOMAHA AD



The following warning will then pop up

Warning

Warning: This computer program is a private application, restricted to use by only those who have
authorized user accounts. Unauthorized use of this application or any portion thereof constitutes a
violation of the law, may result in severe civil and criminal penalties, and will be prosecuted to the
maximum extent possible. Are you authorized to use this application?

[Yes ][ No ]

Click on the Yes Button



You will be taken to the home screen of the program

@ OnGuard” Area Access Manager p—

Log Off

Access level:
Selectan Access Level v

@ Please select an Access Level to manage.

Person type: - Selected Person 0
Cardholder v
No badge selected. Please select a badge from the
list.

(No results)



To add a person click on the Assign Access tab.

@ OnGuard® Area Access Manager

Access level:
Selectan Access Level 4

@ Please select an Access Level to manage.

Person type:

. - Selected Person
Cardholder ~ L 2

No badge selected. Please select a badge from the
list.

(No results)



In the search box type the name or NUID humber

NOTE: If the NUID number begins with a zero you can only use the name.
Then click on the Next button.



In the following screen | typed Larson for a name. This display
showed there are 49 names of Larson. When you see the correct one
mark the check box in front of the name and using the arrow screen

bring it over to the selected area.

I Access Level Assignment Wizard

Select the badges to assign access to.

View View
Search results: Selected:
A[j iD: 111617 (Type: UNO STUDENT) - §3790055 Larson Rebecca

[11D: 111389 (Type: UNO STUDENT) 39668929 Larson Luke 3

: 103611 (Type: UNO STUDENT) 09904858 Larson John F
: UNO STUDENT) 84076095 Larson Bryce
UNO STUDENT) 26424700 Larscn Brett
11732 (Type: UNO STUDENT) 19601684 Larson Zachary

[(11D: 39167 (Type: UNO STUDENT) 75854895 Larson Whitney -

[11D: 101325 (Type: UNO STUDENT) 44486153 Larson Mitch =

| ID: 106684 (Type: UNO STUDENT) 46987232 Larson Michael

[11D: 36741 (Type: UNO STUDENT) 25255032 Larson Michael

[]ID: 101508 (Type: UNO STUDENT) 07919310 Larson Matthew

[]1ID: 130530 (Type: UNO STUDENT) 25758341 Larson Elizabeth

[(11D: 39804 (Type: UNO STUDENT) 98437019 Larson David

[11D: 36039 (Type: UNO STUDENT) 06955996 Larson Chris

[(11D: 103058 (Type: UNO STUDENT) 01007210 Larson Brian

[11D: 111783 (Type: UNO STUDENT) 87331611 Larson Andrew T

< | Ui 13
Results: 1-49 of 49 badges (viewing active badges)




Once you have the person in the selected area click on the next button

Access Level Assignment Wizard

Select the badges to assign access to.

View

Search results:

[l1D:
[]1D:

138492 (Type:
139954 (Type:
: 147102 (Type:
143167 (Type:
: 106137 (Type:
: 149061 (Type:
: 146068 (Type:
: 148217 (Type:
: 147267 (Type:
152409 (Type:
: 154034 (Type:
: 154569 (Type:
: 163531 (Type:
: 165013 (Type:
: 167386 (Type:
167114 (Type:
: 170665 (Type:

UNO STUDENT)
UNO STUDENT)
UNO STUDENT)
UNO STUDENT)
UNO STUDENT)
UNO STUDENT)
UNO STUDENT)
UNO STUDENT)
UNO STUDENT)
UNO STUDENT)
UNO STUDENT)
UNO STUDENT)
UNO STUDENT)

UNO SECURTIY/SAFETY)

UNO STUDENT)
UNO STUDENT)
UNO STUDENT)

Results: 1-49 of 49 badges (viewing active badges)

I

31453407
63348130
12251086
45718734
38612159
75728441
85701539
73150353
49847255
82539096
51656448
60402955
96277993
74567440
89300806
96438606
20371461

Larson
Larson
Larscn
Larson
Larscn
Larson
Larscn
Larson
Larson
Larson
Larsocn
Larson
Larson
Larson
Larscn
Larson

Larscn

Ginger
Ryan
Shelbie
Rachel
Alicia
Dennis
Kathryn
Mitchell
Shelby
Kathryn
Brent
Angeline
Grace
John
Jonathon
Thor
Colin

-

N

View
Selected:
[7]1D: 149061 (Type: UNO STU

¥

[ < Back “ Next > H Cancel]




You will then be prompted to choose what access you would like to give to the person.
Click on each access level you want the person to have

Access Level Assignment Wizard

S the access level(s) you want to assign to the previously selected badge(s). The access level displayed on the main screen has been
S| ed by default.

H BLDG
H 100 East Hall EMBA
[7IMH 100 UNLOCK
[[IMH 100D
[7IMH 100P
[TIMH 106 Food Service
[7IMH 111 MECH Room
[[IMH 113
[T]MH 116 Classroom
[[IMH 126
[IMH 128
[[IMH 129
S 1MH 131
134 West Hall Advising
MH 200 East Hall NBDC
MH 201 NBDC computer training room
MH 202 A/V Room
MH 203 Accounting Lab
MH 204

Activation date: Deactivation date:

E x ("] x =]
SetDate/Time ][ Clear Date/Time ]

The activation and deactivation dates do NOT work



You will then get

the following conformation box showing you what you are about to do. If your satisfied then click
finished.

Badge(s) to receive the access level assignments):

ID: 149061 (Type: UNO STUDENT) 75728441 Larson Dennis

Access level(s) to assign:

MH 100D

MH 106 Food Service
MH 113

MH 126

MH 129

< Back ][ Flmsh] Cancelr_]‘




To remove access use the pull down menu and choose what access level you want to remove
from. Then click the box next to the person you want removed.

@ OnGuard” Area Access Manager

Access level: Person type: ~= Selected Person

MH 106 Food Service v Cardholder ~ \
No badge selected. Pleasq

Click on the filter button to further narro list.

75728441 arson ennis

30140615 Pollreis Katie
[7]1ID: 136154 (Type: UNO OTHER) Savatovic  Jessica
[]1D: 165067 (Type: UNO STUDENT) 44487091 Schwartz Michael

Assign £

This screen will also show you everyone that has access to the selected room.



Onceyou click on a person there picture will pop up. If you click multiple people no pictures will be displayed.

@ OnGuard® Area Access Manager

Access level:

MH 106 Food Service v

@ Click on the filter button to further narrow your search.

Person type: : Selected Person

Cardholder ~

Dennis Larson

VENDOR) Honke Trey

130644 (Type: Wohlners food

[V ID: 149061 (Type: UNO STUDENT) 75728441 Larson Dennis
[]1D: 130576 (Type: UNO CONTRACTOR) Loder Zachery
[7]1D: 136152 (Type: UNO OTHER) Macha Kristin
[[]1ID: 127872 (Type: UNO STUDENT) 30140615 Pollreis Katie
[7]1D: 136154 (Type: UNO OTHER) Savatovic  Jessica
[[11D: 165067 (Type: UNO STUDENT) 44487051 Schwartz Michael

Change Dates...

If this is the correct person click on the remove access button.



You will get the following warning. If your sure then click Yes.

Remove Access

The selected badges will have the current access level removed. Are you sure you want to continue?




We do hope this software will help with your better controlling
access to your rooms.

If you have any questions or comments you can contact us
at Accesscontrol@unomaha.edu



