Employee Mame  Last

First

Middle Initial

Fersonnel #

Organizational Unit Mame

Crg. Unit Phane

Personnel Action Form

EFFECTIVE DATES OF ACTION (MMDOVYYYY):
Appointment Effective Date FROM

TO

Start/Stop Pay Date FROM

TO

DESCRIPTION OF ACTION (enter X in a box)

Mew Hire
Student Hire
Anillary Hire

CrHr=

Wolunteer Hire
MonFRezAlizn Hiring Addendum
Campus Transfer In

OOoOoood
OOO00000

ACTION (ITODOD)

Feason Code Fasition #

Fehire

Rehire as Wolunteer

Fiehire as Ancillany

Funding Change

Employment 3 - FTE Change ®
SalaryfFate Change
Organizational Change®

Paszition Title

Separation ©

L&, witkhout P ay®
LO& with Pay”
Feturn from LOA,

OOOoOo0on

Employment Fause®

Campuz Transfer Cut®

® Requires a Reason Code

LS. Citizen?

|:| ‘r'esDM-:u

| PERSONAL DATA (IT0002)

refer to Personal Data Form

ORGANIZATIONAL ASSIGNMENT (ITO001)

Eenefits 2 oo mercemt 206 foand emetite fow coimi aoua menoal

oo LR et

ALL CURRENT POSITIONS AT THE UNIVERSITY

oo St

Fietd &l

Mot Eligible

Position Number Position Title Sraffing Percent
Thiz Position

2

3

4

5

TOTAL =100

ADDRESSES (ITOODG) refer to Personal Dats Form
PLANNED WORKING TIME (ITOOOT)
‘waork schedule rule:
|:| Salary |:| Megative Time Feporting |:| Fositive Time Feparting

P-F iz 8 howrsiday

Mumber of hours scheduled per week,

Shift [Irnzlude tatal time worked at the University in all positions)
Other hours per day
Shifr
Contract Length Code: Leave Plan Code: Employment X [FTE):
BASIC PAY (ITO00E)
wage Type Amt § |:| hir |:| mo | wage Type Amt § |:| hr
wage Type Amt § |:| hir |:| mo | wage Type Amt § |:| hr

DITII:I
DITII:I



COST DISTRIBUTION {IT9027}

Cost Code: Cost Center | WBS Fosition % Rate % of Cost
Grant Funded? Element MNumber Wage Type Hourfy or Afonthiy Distribution
[0 tes [ Mo
[0 wes [ Mo
[0 tes [ Mo
[0 tes [ Mo
MNote: Percentage must equal 1007 for any given point in time TOTAL =100+
PAID APPOINTMENTS (IT9001)
Title Employee Budgeted oR Amount To Be FTE =
Start Date | End Date | Position # Modifier Subgroup Annual — P aid rafative o ful
UNPAID APPOINTMENTS (IT9001)
Start Date End Date Title Title Modifier Organizational Unit Number

BANK DETAILS (IT0O003) ¢ TAX AREA (ITOZ207): HE
ADDITIONAL PERSONAL DATA

st o Placnonadats Sorm

! TAX WITHHOLDING wWdi'WS (ITOZ210)

RESIDENCE STATUS (1-9) (IT0O094) []c-citizen [] I-Mon-citizen [ & - Alien, Man-Fesident

DATE SPECIFICATIONS (ITO019 or ITOO041)

¥hen entering in 0afe Bse moaidlsar

e pagahad [Tobe completed by Personnel Services]
Finet Wonking Zaa pougahad Iriversity Service Date
Ternure Date Leave focrual Date

Terure Matify Date Probation End Date

£zt tbabing Siats pagmanag

| EDUCATION & QUALIFICATIONS (ITO00S) refer to Personal Data Form

ADDITIONAL COMMENT S OR EXCEPTIONS:

APPROVAL SIGNATURES

Employes Completing Form:

Date Oate

Dlate Dlate

ATTACHMENTS
Fersonal Data Form [FOF)

O

|:| Form 'w-4 [pequired For all newdreturning employees] ! Form W-5 [optional)
|:| Form |-4 photocopies of documentation [peguired For all newdreturning employess)
[] EBank Deposit Form

Correspondence and supportive documentation




