
Source: Drafted by AVC Faculty Affairs in consultation with HR Benefits Manager, October 2022; finalized with AAUP during collective bargaining, November 2022.

NOTE:  Disability Leave, Parental Leave, and Family Leave run concurrently with FMLA and must follow FMLA certification process.

Professional Leave Personal Leave Disability Leave, Parental and Family Leave
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Disability Leave includes accidents, pregnancy 
and/or complications associated with childbirth, 
exposure to contagious disease, injury or other 

disability, etc.  Parental Leave includes 
maternity, paternity, and adoption leave. Family 
Leave includes care for a child, spouse, parent, 

etc.

Contact HR Benefits Manager, complete 
Faculty Leave Request form and FMLA 
required documentation, submit to UNO 

Benefits Coordinator in Human Resources

Personal leaves are without 
pay or benefits contributions 

by the university

FDF - Submit FDF 
Form + application 

materials, as defined 
by college; requires 
approval by Chair, 

Dean, SVC, 
Chancellor, and 

President

Faculty submits Leave 
Request Form and 

rationale to Chair and 
Dean; requires approval 

by Chair, Dean, SVC, 
Chancellor, and President

Upon approval, C/D takes steps to ensure critical 
courses and functions are covered for leave period

Academic Affairs works with 
college on PAF; Benefits 

Coordinator assists faculty 
member with benefits 

arrangements

Direct questions to C/D, Dean's Office, or 
AVC Faculty Affairs; see also Collective 
Bargaining Agreement, section 3.9.1.  

Direct questions about 
personal leave to AVC 

Faculty Affairs; see also 
Collective Bargaining 

Agreement, section 3.9.2.

Faculty Leaves of Absence
University of Nebraska at Omaha

Professional leaves may be with pay (Faculty 
Development Fellowships, Faculty 

Assistance for Doctoral Study) or without pay 
and are typically planned in advance for the 

next academic year

Other:  Submit 
Leave Request 

Form and rationale 
to Chair and Dean; 

requires approval by 
Chair, Dean, SVC, 

Chancellor, and 
President

AVC Faculty Affairs notifies Dean and C/D of 
approved leave type, start date and duration; 
C/D takes steps to ensure critical courses and 

functions are covered for leave period

Direct questions about initiating disability, 
parental, and family leave and benefits to HR 

Benefits Manager

Direct general questions about leave provisions 
in Collective Bargaining Agreement to AVC 

Faculty Affairs; see also Collective Bargaining 
Agreement, section 3.9.3.

Upon approval, C/D takes 
steps to ensure critical 

courses and functions are 
covered for leave period

Academic Affairs works with college on PAF; 
Benefits Coordinator assists faculty member with 

benefits arrangements

FDF: 6+ years FT appointment; FADS: 6 years 
FT appointment; no service requirement for 

other professional leaves  

No pay but does allow 
benefits continuation at 

full premium cost to 
employee

Maternity Leave - 8 weeks paid leave; 
Paternity Leave - 5 days paid leave; Adoption 

Leave - 8 weeks paid leave for primary 
caregiver; Disability Leave - Up to 6 months 

paid leave; benefits continuation at employee 
cost

FDF - 1 year at half pay or half year at full pay 
with benefits continuation at current employee 
cost; FADS - 1 year at half pay with benefits 
continuation at current employee cost; Paid 

Leave - Benefits continuation at current 
employee cost; Unpaid Leave - Benefits 

continuation at full cost to employee

Disability Leave - FT faculty appointment for 12 
consecutive months; Parental and Family 

Leave - No service requirement

No service requirement


	Faculty Leaves 5
	Onboarding process flow example


